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Living Sky School Division No. 202
Growth Without Limits, Learning For All
Student Excursion Checklist
Day Trip:

 FORMCHECKBOX 
 
Does not exceed one day in duration
 FORMCHECKBOX 
 
Principal has approved trip (excursions within city/town limits may be approved by the principal without the completion of the Student Excursion Form)
 FORMCHECKBOX 
 
Consent forms have been signed by parent/guardian

Overnight/Outdoor Education Excursions/Out-of-Province Day Trips:

 FORMCHECKBOX 
 
Student Excursion Form has been completed 

 FORMCHECKBOX 
 
Principal has approved trip and sent signed Student Excursion Form to Central Office
 FORMCHECKBOX 

Director has approved trip and returned Student Excursion Form to the school

 FORMCHECKBOX 

Consent forms have been signed by parent/guardian

Out-of-Province Overnight Excursions:

 FORMCHECKBOX 
 
Principal has approved trip

 FORMCHECKBOX 

Principal has ensured the following conditions are met before approving:


 FORMCHECKBOX 
 
Only currently registered students of Living Sky School Division will be considered


 FORMCHECKBOX 
 
Signed parent/guardian consent forms are collected and filed for all students involved in the trip


 FORMCHECKBOX 
 
Any staff members whose instructional activities may be affected by the absence of students, support staff and teachers have been consulted

 FORMCHECKBOX 
 
Adequate provisions have been made for accommodation, supervision and welfare of traveling students

 FORMCHECKBOX 
 
Adequate and appropriate insurance coverage is provided to protect the students, teachers, and the Board of Education in the event of an accident or misfortune.  Clarification of adequacy of insurance for all persons traveling shall be made through consultation with the Superintendent of Business

 FORMCHECKBOX 
 
The educational benefits of the field trip or excursion will complement the students’ regular school program

 FORMCHECKBOX 
 
The students will suffer no serious loss in their basic educational program normally provided through the school.
 FORMCHECKBOX 
 
Once the preceding conditions are met, the principal has informed the Director of the travel plans by letter or email
 FORMCHECKBOX 
 
If the Director consents, the principal has made a formal request by completing the Student Excursion Form and providing the following documentation:


 FORMCHECKBOX 
 
An itinerary of the proposed travel, specifically identifying times, places and modes of travel


 FORMCHECKBOX 
 
A list of persons or agencies who have accepted responsibility for organizing the trip


 FORMCHECKBOX 
 
A statement of anticipated costs including fares, tariffs, meals, spending money, accommodation, deposits and any other known costs


 FORMCHECKBOX 
 
A statement indicating the need for and provision of tour or travel documents such as passports


 FORMCHECKBOX 
 
A list of chaperones, indicating their relationship to the school system and qualifications as leaders or chaperones on the proposed trip


 FORMCHECKBOX 
 
A list of participants indicating their full names, grades, home address, telephone numbers and names of parents or guardians


 FORMCHECKBOX 
 
A statement of anticipated educational benefits, including pre-travel and post-travel educational activities


 FORMCHECKBOX 
 
A statement of guidelines governing student behavior.  Students are subject to all regulations normally associated with behavior in the school setting including the use of alcohol or illicit drugs


 FORMCHECKBOX 
 A statement of safety considerations


 FORMCHECKBOX 
 If applicable, a statement indicating adequate or additional health insurance

 FORMCHECKBOX 
 
The Director, upon receipt of the formal request, has approved the excursion

Living Sky School Division No. 202

Growth Without Limits, Learning For All

Student Excursion
	School:
	
	
	Date:
	

	Supervising Teacher/Support Staff Member:
	

	Name(s) of other Participating Teachers:
	

	Grade(s):
	
	
	Number of Students:
	
	
	Number of Parents/Supervisors:
	

	Date(s) of Trip:
	

	Destination and Stopping Points:
	


	Please outline the educational intent, along with the preliminary plans for carrying out those objectives. In case of major excursions, additional information may be provided after tentative approval is granted.

	


	Prior Preparation of Class (include any safety considerations):

	


	Student Follow-Up Activities:

	


Method of Transportation:
 FORMCHECKBOX 
 Bus         FORMCHECKBOX 
 Private Vehicle      How many?      

 FORMTEXT 
     

 FORMTEXT 
     
	Name(s) of Driver(s):
	
	
	

	
	
	
	


	Estimated Departure & Return Times:
	



Teacher’s Signature:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Date Submitted to Principal:       

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Principal’s Approval Signature:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Date:       

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Required for Overnight, Outdoor Education and Out-of-Province Excursions


Director’s Approval Signature:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Date:       

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
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